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	Kabineti i Ministrit /Kabinet Ministra / Cabinet of the Minister




ADMINISTRATIVE INSTRUCTION: 

The verification of diplomas and other documentation issued by PBHE
NUMBER: 3/2010 

DATE: 16.04.2010
According to the article 93 (4) of the Constitution of Republic of Kosova, articles 4.1 (d), 12.2, 12.6 and 12.7 of the LHE and article 25 paragraph 7 of the Rules of Procedure of the Government of Kosova no. 1/2007 of the Law on Higher Education 2002/03, Administrative Instruction for Licensing of Bearers of Private Higher Education no. 14/2003; AI, matrix book of students of the private Institutions no. 21/2002 and A.I. for diploma and diploma supplement no. 38/2008, Ministry of Education, Science and Technology issues this Administrative Instruction:

Article 1

Purpose

This administrative instruction has for purpose to adjust procedures and preconditions for verifying of diplomas and other documentation issued from Private Bearers of the Higher Education (PBHE).
Article 2

The procedure of verification of diplomas and other documentation PBHE
1. The data's presented in diplomas and other documents, issued by licensed and accredited PBHE, should be consistent with their status regarding accreditation, license, Administrative Instruction (AI) for degree and diploma supplement no. 38/2008 and other acts in force.  
2. All applications for verification of diplomas and other documents should be made to the office / private education officer at the Ministry of Education, Science and Technology (MEST).

3. All applications for verification of degrees / other documents should be made only by the institution that issued the diploma / other documents, and not individually by students.
4. An institution that issued the diploma / document, should provide relevant evidence of student enrollment, attendance, exam performance and other documents required by MEST eventual office / officer for private education.
5. Each institution is obligated to issue a diploma to each student within 3 months after completion of his/her studies.
6. Foreign institutions exercising their activities in the Republic of Kosova, are obliged to inform the MEST and the Kosova Accreditation Agency (KAA) on the form of diploma and other documents that emit.
7. Office / official of Private Education prepares the document accompanying the relevant details from the matrix book and sends in the inspection department.
8. Inspection department verifies and prepares accompanying document for KAA.
9. KAA puts the stamp with logo that indicates that the program is accredited and with cover letter turns in to MEST (Inspection Department).
10. Programs that have been licensed but not accredited by the KAA, can be verified through the procedure explained above, but could not get the stamp of KAA.

11. General Secretary, based on the cover letter of the inspection department, signs and seals diploma / document.
12. The institution is obliged to make the withdrawal of the document after its verification by the side of MEST.

13. Neither diploma / document / certificate can not be issued (to give the student) by BPrAL, if not previously verified by MEST through stamp and signature of the General Secretary.
14. Diploma respectively the document which is not verified in MEST will be considered invalid.
15. Any PBHE who does not respect decisions of KAA or MEST is sanctioned by withdrawal of license.
Article 3

Verification of diplomas / documents from licensed and accredited institutions

1. Diplomas and other documents from accredited programs in accredited institutions and licensed, are verified by the MEST.
2. Degrees / documents from programs of study in a licensed institution which is now accredited, can be verified by MEST while accompanied by a statement through which MEST confirms that the student is registered / has attended an accredited program of study at this institution.
3. In these cases, verification will take the form of a statement accompanied by an official seal. This statement says  
4. Diplomat/dokumentet nga  programet e studimit në  një institucion të licencuar i cili tashmë është i akredituar, mund të verifikohen nga  MASHT  duke i shoqëruar me deklaratën përmes së cilës MASHT konfirmon  se studenti është regjistruar/ka ndjekur  një program të akredituar të  studimeve në këtë institucion. “This diploma / document is recognized by the Ministry of Education, Science and Technology of the Republic of Kosova as a diploma / document issued by a licensed institution under an accredited program of study”. (stamp 1).
5. In cases where institutions are joined before their application for accreditation, diplomas and other documents provided for verification must bear the name and status of the institution with which he was licensed in the year2009, regardless of any previous name.  
6. If the institution insists on applying a previous name for diplomas / his documents, then these degrees / documents will be treated as if they are released from institutions and programs licensed but not accredited.
Article 4
Verification of degrees / documents from institutions and / or accredited or unlicensed programs
1. Diplomas and other documents from unaccredited programs in institutions licensed or programs in unlicenced institutions may not have the same verification as in section 3.
2. If the institution can demonstrate that its students are registered properly (with names of students registered in their respective matrix book, for the respective year, MEST can verify on the form which is different from that used for accredited programs in the licensed institutions. Such verification, will take the form of a statement accompanied by an official seal which should mean "The Ministry of Education, Science and Technology of the Republic of Kosovo confirms that the student has followed a program of study at this licensed institution". (stamp 2).
3. If the institution can demonstrate that its students are registered properly (with names of students registered in their respective matrix book, for the respective year, but does not possess proves / decision for licencing for respective program of study, MEST can verify on the form which is different from the abovementioned verification (article 4.3). Such verification, will take the form of a statement accompanied by an official seal which should mean "The Ministry of Education, Science and Technology of the Republic of Kosovo confirms that the student has followed an unlicenced program of study at this institution". (stamp 3).  
Article 5
Verification of diplomas / documents in the case of non-compliance with the terms of the license or license which does not cover the entire period of study
1. All diplomas and other documents from the programs of study, developed before the academic year 2007/2008 of which at first had license and the same were not continued for subsequent years of study, are considered licensed.
2. If the decisions issued by MEST before the year 2008, have not clearly defined the license conditions and have data inconsistency, (decision to license, diploma / document, matrix book) about licensed programs of study, the MEST will be based on data from the matrix book.
3. The student can apply for transfer from one institution to another at any time but may be transferred only at the beginning of the following semester, being included in the matrix book of the respective institution, including the matrix book of the relevant institution which is located in MEST. Only students who have realized credit (ECTS) can be transferred from one institution to another.

4. For students who are transferred from one another institution, the institution which brings its diploma / document for verification, must prove that are followed the set procedures of transfer under the relevant statute of institution. If are not followed the procedures set forth and are noticed irregularities, MEST does not verify a such diploma / document.
5. If it is noticed that in a certain institution more than 2% of students are transferred in such way, the license of this institution will be reviewed.
6. In case of issuance of duplicate diploma, at the front in the lower left corner of it placed seals on which marked "Duplicate" and is noted the protocol number and the date of issuance.
7. Permission given by UNMIK for development of  educational activities is considered as a license for the specified period of time.
Article 6

Keeping of data's
1. Completing / keeping of matrix books on an annual basis is determined by the MEST according to Administrative Instruction no.21/2006.

2. No student (of any category) whose name and full data are not listed in the respective Register (Matrix Book) will not be verified diplomas / documents by the MEST.
3. Office / Officer for private higher education and department inspection / inspection officer must keep records (even electronic) of all verifications.
4. A copy of the matrix Book and evidence (even electronic) of all verifications must be submitted and delivered to KAA with data updated every three months.
5. All diplomas / documents verified by the MEST, which were issued before the adoption of this Administrative Instruction will be treated / recognized as those who now receive one of the  MEST seal.
6. Office / Officer of the Private education provides detailed information on the status of institutions and programs for all PBHE, at the request of institutions within Kosova.
7. At the request of the Kosova Center for Academic Recognition and Information (NARIC), office / officer for private education provides detailed data on the status of institutions and programs for all PBHE.
8. Kosova Center for Academic Recognition and Information (NARIC) provides detailed information on the status of institutions and programs for all PBHE on the request of institutions outside Kosova.
Article7

Entry into force
1. This AI enters into force with its signature from the minister.
                                                                   __________________________

                                                                   Enver Hoxhaj, minister
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