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Republic of Kosovo
Government
Ministry of Education, Science and Technology

Kosovo Education Systems Improvement Project (KESIP)

REQUEST FOR EXPRESSIONS OF INTEREST


Project Number: P145009 Credit No: IDA 5760

Assignment Title 1: Procurement Expert/Specialist
Reference No: XK-MEST-73902-CS-INDV

I. BACKGROUND

The Government of Kosovo has received a World Bank Credit to implement an Education Systems Improvement Project (ESIP). The project is approximately US$11 million equivalent and aims at supporting the education sector reforms in Kosovo in order to (i) improve the Strategic and financial planning and monitoring capacity for decentralized education system; (ii) improve and strengthen teacher management and certification; (iii) provide support for the strengthening and improvement of Kosovo’s student assessment and examination system; and (iv) strengthening Education Monitoring and Evaluation Capacity and Implementation and Communications Support.[footnoteRef:1] [1: 
] 

The project is organized in two main components and their sub-components as shown below: 
Component 1 aims to improve the strategic and financial planning and monitoring capacity for decentralized education system. The sub-components are: 1.1 Strengthening strategic planning and financial management capacities; 1.2 Enhancing the existing Education Management Information System (EMIS); and 1.3 School Development Grants.
Component 2 aims to improve and strengthen teacher management and certification system and facilitate the use of international best practices in assessing the quality of education and certification. Its sub-components are: 2.1 Implementation and Improvements to the Teacher Career System; 2.2 Strengthening capacities of key institutions for monitoring educational outcomes and assessment of student learning; and 2.3 Improving accountability and quality assurance of higher education through the development of key professional licensing statutes in priority economic fields.

The Ministry of Education, Science and Technology (MEST) is responsible for the overall implementation of the project, the prioritization and preparation of the annual activity plans, and the coordination of various activities in the Project across different departments, municipalities, and school. The General Secretary of MEST is responsible for coordination and monitoring of activities at a technical level. Under the supervision of the General Secretary, the Project Coordination Unit (PCU), consisting of the Project Coordinator, Procurement Specialist, Financial Management Officer, and additional support staff, is responsible for the day-to-day implementation of the Project. The PCU is headed by an externally-hired Project Coordinator

The MEST/PCU through this specific advertisement and recruitment process intends to engage a highly qualified consultant (individual expert) to provide services as a full time Procurement Expert/Specialist. 

II. OBJECTIVE OF THE ASSIGNMENT

The key objectives of this assignment are to assist the Project and MEST to carry out Project related procurement activities observing procurement procedures applicable to the ESIP operation and to strengthen procurement capacity of institutions involved in the Project implementation.

The Procurement Expert (PE) will assist the Project Coordinator (PC) to manage the flow of procurement activities scheduled for ESIP. 
The PE shall ensure that all Procurement processes under the Project are carried out in accordance with World Bank “Guidelines: Procurement of Goods, Works, and Non-Consulting Services under IBRD Loans and IDA Credits and Grants by World Bank Borrowers” dated January 2011 revised in July 2014; and “Guidelines: Selection and Employment of Consultants under IBRD Loans and IDA Credits and Grants by World Bank Borrowers” dated January 2011 revised in July 2014, and the provisions stipulated in the Legal Agreement. The World Bank Guidelines on Preventing and Combating Fraud and Corruption in Projects Financed by IBRD Loans and IDA Credit and Grants dated October 15, 2006 and revised on January 2011, will also apply. The Bank Standard Bidding Documents, including evaluation for procurement of works and goods will be used, and the Bank’s Standard Request for Proposal for selection of consultants, including the standard evaluation report. He/she will, as necessary, work closely with the component advisors, project staff and consultants to help them understand the details of the procurement aspects of the project implementation.

[bookmark: _Toc144299902]III. SCOPE OF WORK
Duties and Responsibilities
Principal functions of the Procurement Expert will include the following:
1. In cooperation with the MEST Procurement Section to establish and maintain an information database on procurement services, technology services, suppliers of equipment, consultants, etc.; 
1. Conduct training for education institutions on procurement in accordance with the Project Operational Manual (POM) provisions and schedules specified in the annual program and ensure consistency with the POM provisions;
1. Maintain reporting procurement system in accordance with the POM provisions;
1. Set up a monitoring capacity within the entities for overseeing project procurement actions and coordinating necessary approvals or correcting shortcomings in procedures or conclusions.
1. Assist MEST with updating the Procurement handbook for the school grants and as needed the procurement Section of the Procurement Manual.

1. Approve the procurement plans as a final document from School Improvement Grants project proposals in accordance with the POM and School Improvement Grants Procurement Handbook;

1. Procurement of goods, works and services conducted in accordance with the provisions of the World Bank Guidelines and POM;

1. Preparing Contracts for Consultants, Goods and non-consultant Services;

1. Responsible for monitoring of Contracts realizations;

1. Updating regularly and maintaining detailed annual Procurement Plan for the Project;

1. Include all required procurement information in the Bank’s STEP system for the Project;

In general, the specific tasks to be undertaken by the PE should cover the complete procurement cycle.  This will include but not be limited to:
1. Check/prepare the Bidding Documents (BDs) / Request For Proposals (RFP) using the World Bank respective formats; thoroughly reviewing all bidding documentation prior to submission to the World Bank in timely fashion and clearing them with the Bank;
1. In coordination with the Project Coordinator, prepare notifications for advertising contracts – General Procurement Notices (GPN), Specific Procurement Notices (SPN) and Requests for Expressions of Interest (EOI) and clear them with the Bank;
1. All procurement process shall be conducted using the STEP system, for both prior and post review contracts;
1. Ensure that the procurement process is conducted in accordance with the Procurement Plan and in line with provisions the World Bank Procurement Guidelines and Consultants Guidelines;  
1. Ensure that contracts for works, goods and consulting services are prepared based on the draft contracts included in the BDs/RFP, using the World Bank formats; he/she will monitor contract implementation, in order to ensure the contract implementation is conducted as per the schedule in the Procurement Plan, and the assignment is carried out in accordance with the terms and provisions of the signed contract; 
1. Record the times of delivery of Bids and Requests For Proposals, and keep all necessary records;
1. Oversee the opening of Bids and Requests For Proposals in a timely manner and prepare of the minutes of bid (or proposals) opening;
1. Assist the evaluation committee to ensure that evaluations are conducted in accordance with the criteria stipulated in the bidding documents; 
1. Prepare all necessary evaluation reports and award recommendations on behalf of the evaluation committee, and submit the evaluation reports to the Bank for no objection, through PC. Assist the PC to conduct contract negotiations with consulting firms and prepare the draft negotiated contract; contracts for award;
1. Ensure that all procurement documentation for which the Bank's prior No-Objection is required, is prepared and submitted, in accordance with the Bank's Procurement Guidelines;
1. Provide guidance to PC on all procurement related issues;
1. Assist the PC on preparation of the correspondence with bidders during the bidding process, or during contract implementation;  
1. Prepare maintain and keep updated, the Procurement Plan in close collaboration with the PC; and assist the PC on revising /adjusting the Procurement Plan as needed during the life of the Project (i.e. updating the procurement plan twice a year and whenever requested by the Bank);
1. Certify (jointly with the beneficiaries' representatives ) the acceptance of the goods and services provided in accordance with the terms of reference, contracts and the relevant technical specifications; 
1. Assist in the preparation of the project progress reports; verification of payment documents under contracts for the supply of goods, and services; and contract closure procedures and final reporting;
1. Any other procurement-related duty as may be requested by the Project Coordinator.

IV. QUALIFICATIONS 

1. Minimum requirements:

1. University degree in economics, management, law or equivalent;
1. At least 3 years’ experience working with international organizations such as the World Bank or other donor funded projects in procurement management; 
1. Be Fluent in Albanian and  English languages;
1. Excellent communication and team working skills;
1. Computer literate. Good knowledge of MS Office applications.
 
2. The desirable/advantage skills:

1. Practical experience with grant management (procurement aspects) is an advantage;
1. Experience in projects or organizations with large budgets and purchasing of services/products;


V. SELECTION, LEVEL OF EFFORTS AND DURATION

The work of the PE will be on full time bases. PE will be selected and contracted in accordance with the procedures set out in the provisions of Regulation of Ministry of Finance -No. 05/2017on the Amendments of Regulation MF-NO. 01/2016 on the Management of Borrowing Funds, supplemented and amended by regulations. 
All terms and conditions for this assignment will be described in the contract. 


VI. REPORTING OBLIGATIONS
The Procurement Expert will report to and work under the direction of the ESIP Project Coordinator. S/he will deliver: a) regular progress report; b) monthly updated Procurement Status Report and c) final report. S/he will coordinate activities with the Project Assistant and Financial Expert of ESIP.  S/he will support the Financial Expert in updating the: a) quarterly Project Disbursement Report and b) Project Disbursement Plan in coordination with the Project Coordinator.
The Consultant will keep accurate records of his/her time spent on the Project and his/her expenses (as authorized in the contract). 
Prior to each payment, Project Coordinator, needs to approve the quality of the work carried out by the Consultant. S/he will communicate on a regular basis with the Project Coordinator and other relevant stakeholders.



Assignment Title 2: Financial Management Specialist/Officer
Reference No: XK-MEST-74173-CS-INDV

I. BACKGROUND

The Government of Kosovo has received a World Bank Credit to implement an Education Systems Improvement Project (ESIP). The project is approximately US$11 million equivalent and aims at supporting the education sector reforms in Kosovo in order to (i) improve the Strategic and financial planning and monitoring capacity for decentralized education system; (ii) improve and strengthen teacher management and certification; (iii) provide support for the strengthening and improvement of Kosovo’s student assessment and examination system; and (iv) strengthening Education Monitoring and Evaluation Capacity and Implementation and Communications Support.[footnoteRef:2] [2: 
] 

The project is organized in two main components and their sub-components as shown below: 
Component 1 aims to improve the strategic and financial planning and monitoring capacity for decentralized education system. The sub-components are: 1.1 Strengthening strategic planning and financial management capacities; 1.2 Enhancing the existing Education Management Information System (EMIS); and 1.3 School Development Grants.
Component 2 aims to improve and strengthen teacher management and certification system and facilitate the use of international best practices in assessing the quality of education and certification. Its sub-components are: 2.1 Implementation and Improvements to the Teacher Career System; 2.2 Strengthening capacities of key institutions for monitoring educational outcomes and assessment of student learning; and 2.3 Improving accountability and quality assurance of higher education through the development of key professional licensing statutes in priority economic fields.

The Ministry of Education, Science and Technology (MEST) is responsible for the overall implementation of the project, the prioritization and preparation of the annual activity plans, and the coordination of various activities in the Project across different departments, municipalities, and school. The General Secretary of MEST is responsible for coordination and monitoring of activities at a technical level. Under the supervision of the General Secretary, the Project Coordination Unit (PCU), consisting of the Project Coordinator, Procurement Specialist, Financial Management Officer, and additional support staff, is responsible for the day-to-day implementation of the Project. The PCU is headed by an externally-hired Project Coordinator. 

The MEST/PCU through this specific advertisement and recruitment process intends to engage a highly qualified consultant (individual expert) to provide services as a full time Financial Management Specialist/Officer. 

II. OBJECTIVE OF THE ASSIGNMENT
The key objective of this assignment is to assist ESIP and MEST line departments responsible for each priority in carrying out financial management responsibilities in accordance with provisions stipulated in Financing Agreement between IDA (World Bank) and MEST and procedures described in the POM.  

III. SCOPE OF WORK

Duties and Responsibilities:

[bookmark: _GoBack]The Financial Management Specialist (FMS) will be responsible for the following tasks:
· In cooperation with MEST Budget and Finance Department, establish and maintain the financial management systems as required in the Credit Agreement;
· Execute all necessary work related to accounting, disbursements, payments, cash registry in coordination with MEST and the Ministry of Economy and Finance (MEF).
In general, the specific tasks to be undertaken by the consultant will include but not be limited to:
· Updating the Project Operational Manual, FM part, as needed;
· Maintaining the financial records and accounts;
· Preparing the interim financial management reports to the Bank to relevant government agencies and ministries including the narrative part of the report;
· Reviewing, verifying and processing for approval all  request for payments of project expenditures financed from IDA Credit and if applicable, government contributions and other donors funds, if any;
· Ensuring timely execution of payments to suppliers, contractors and consultants in accordance with contract conditions;
· Ensuring accurate project accounting records are maintained in the Free Balance Treasury system, and verifying accuracy and completeness of all transactions;
· Ensuring that reliable and effective internal control environment is maintained within the PCU in line with the Project Operational Manual;
· Preparing the quarterly Interim Un-audited Financial Reports and annual project financial statements and submission of these reports to the World Bank on a timely basis;
· In cooperation with Procurement Specialist, preparing the quarterly Financial Management Report as part of the Procurement Status Report and submission of this report on a timely basis;
· In cooperation with the Project Coordinator and Procurement Specialist, preparing the quarterly Project Disbursement Report and Project Disbursement Plan as part of the regular Project Progress Reporting and submission of these reports on a timely basis;
· In cooperation with the Project Coordinator and Procurement Specialist, preparing and assisting   financial and budgetary planning of the project Liaising with the MEST Budget and Finance department that project planning as above mentioned is integrated in MEST planning process;
· Support on resolving any financial management related issue that may arise related to the project;
· Regular monitoring of SDG financial records in randomly selected schools and municipalities to ensure the proper implementation of the financial procedures; 
· Preparing a monitoring report to reflect the outcomes of physical financial SDGs’ monitoring in schools and municipalities and reflect the results in narrative part of the quarterly IFRs;
· Assisting the external auditors during their audit and follow up on the implementation of audit recommendations;
· Participation in evaluations of bids and proposals, respectively: reviewing financial aspect of bidding document; preparing the contract payment terms in a timely manner; ensuring conformity of contracts with project budget;
· Advise PCU and MEST on issues related to local taxation, banking and other pertinent regulations that affect financial activities;
· Organization of archive and book-keeping of documentation (financial documents, goods supply documents), PCU elementary purchasing documents and PCU consumable material purchasing documents;
· Monitoring of financial and economic regulations of MEF of Kosovo/a, their accordance with the World Bank methodology and regulations set in Credit Agreement and individual contracts and possibility of implementation required by Project realization.
· Implements any other tasks related to the implementation of the Project when the demand arises from the Project Coordinator;

IV. QUALIFICATIONS 

2. Minimum requirements:

1. University degree in Finance or Accounting;
1. Demonstrated at least for (4) years of professional experience in accounting, finance and financial management positions; out of which at least 2 years’ experience finance management position working with Public Institutions, on World Bank or other donor funded projects.
1. At least 4 years of demonstrated skills in keeping accounts and making financial transactions, in preparing various financial monitoring reports in a timely manner; out of which at least 2 years demonstrated skills in application of donor FM requirements, government budgeting and treasury regulations.
1. Be Fluent in Albanian and English languages;
1. Excellent communication and team working skills;
1. Computer literate. Good knowledge of MS Office applications.
 
3. The desirable/advantage skills:

1. At least 3 years of practical experience with grant management (financial, accounting aspects) 
1. At least 3 years of  experience in projects or organizations with large budgets and purchasing of services/products (financial, accounting aspects),
1. Previous experience in Free Balance Treasury system 

V. SELECTION, LEVEL OF EFFORTS AND DURATION

The work of the FMS will be on full time bases. FMS will be selected and contracted in accordance with the procedures set out in the provisions of Regulation of Ministry of Finance -No. 05/2017on the Amendments of Regulation MF-NO. 01/2016 on the Management of Borrowing Funds, supplemented and amended by regulations. 
All terms and conditions for this assignment will be described in the contract. 

VI. REPORTING OBLIGATIONS
The Financial Management Specialist for ESIP will report to and work under the direction of the ESIP Project Coordinator. S/he will deliver: a) quarterly Interim Un-audited Financial Reports b) monthly progress reports; c) Financial Report as part of the Project Progress Report; d) Project Disbursement Report; e) Project Disbursement Plan; f) SDG financial monitoring report and g) final annual financial report; and any other ad hock reporting requirements as required by the Project Coordinator.
In addition, the FMS will contribute on financial aspects to the preparation the following documents:
a) Final Draft of Project Operational Manual; 
b) The SDG Manual; 
c) SDG Procurement Handbook; 
d) Implementation Schedules, 
e) Procurement Plan,
f) Costing Tables etc).
g) Monthly progress reports; 
The Consultant will keep accurate records of his/her time spent on the Project and his/her expenses (as authorized in the contract). 
Prior to each payment, Project Coordinator, needs to approve the quality of the work carried out by the Consultant. S/he will communicate on a regular basis with the Project Coordinator, MEST Budget and Finance Division, and other PIU and other relevant stakeholders.

INFORMATION OF EMPLOYMENT APPLICATION

The Consultant will be based and work in the PIU MEST premises in Prishtina. The Client PIU (MEST) will provide office space and equipment required to perform tasks assigned.

The Ministry of Education, Science and Technology now invites eligible individual consultants to indicate their interest by submitting the CV and the Cover Letter. Interested Consultants should provide information demonstrating that they have the required qualifications and relevant experience to perform the relevant Services.

Further information can be obtained at the address below during office hours i.e. 08:00 to 16:00 hours.

A CV together with a motivation letter and copies of qualifications must be submitted to the email address below, until 15th of November 2018 at 16:00 PM 

Project Coordination Unit – PCU
Address: Agim Ramadanin.n
Ministry of Education, Science and Technology, Office 309.
10 000 Pristina, Kosovo 
E-mail: esip.procurement@gmail.com
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